SKILLS AND EXPERIENCE

Part | — Skills Inventory

To complete this activity, check off the box that corresponds with your proficiency with each
skill. Highlight the skills you think are most relevant to your career goals.

For more detail on each skill consult the Queen’s Skills Cards
(https://careers.queensu.ca/skillscards)

Skill High | Mid Low | Example or Other Notes

Accountability

Actively Anti-Oppressive

Adaptability

Advocacy

Analysis and Synthesis

Attention to Detail

Civic Participation

Community Building

Community Engagement

Creative Expression

Creativity

Critical Thinking

Customer Service

Empathy

Ethics and Integrity

Financial Literacy

Fostering Inclusion

Global Perspective

Identity Development

Indigenous Cultural Awareness
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Indigenous Knowledge/Ways of Knowing

Initiative

Intercultural Skills

Interpersonal Skills

Maintaining Health and Wellness

Marketing

Mentoring, Coaching, and Advising

Navigating Group Dynamics

Networking

Oral Communication

Organization and Time Management

Persuasion

Problem Solving

Project Management

Research

Resilience

Self-Improvement

Self-Management

Supervising and Leading Others

Teaching and Facilitating

Teamwork

Understanding Leadership Styles

Utilizing Technology

Writing

Other Skill:

Other Skill:

Other Skill:
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Part Il — Deep Reflection

Using a specific experience from Part 1, take your reflections deeper to pull out valuable
insights about yourself and your experience that you can weave into stories in job
interviews, applications for grad school, or to help inform your career decisions.

1. What was the most challenging thing about this experience? How did | overcome it?

2. What results or accomplishments came from my work? How did | achieve my goals?

3. What impact did | have on those around me, or the environment | was in?

4. How did this experience change me? What do | do or see differently now?

5. What was the most significant thing about this experience for a potential employer?
How could this experience help you make a bigger contribution?

6. What is the biggest thing | learned? Why does it matter? How will | apply it in the
future?

7. Did it reveal any areas for future growth? Certain skills or knowledge that | want to
improve? What specific goals can | set to grow in these specific areas?

Copyright © 2021 Queen’s University Career Services



	HighAccountability: 
	MidAccountability: 
	LowAccountability: 
	Example or Other NotesAccountability: 
	HighActively AntiOppressive: 
	MidActively AntiOppressive: 
	LowActively AntiOppressive: 
	Example or Other NotesActively AntiOppressive: 
	HighAdaptability: 
	MidAdaptability: 
	LowAdaptability: 
	Example or Other NotesAdaptability: 
	HighAdvocacy: 
	MidAdvocacy: 
	LowAdvocacy: 
	Example or Other NotesAdvocacy: 
	HighAnalysis and Synthesis: 
	MidAnalysis and Synthesis: 
	LowAnalysis and Synthesis: 
	Example or Other NotesAnalysis and Synthesis: 
	HighAttention to Detail: 
	MidAttention to Detail: 
	LowAttention to Detail: 
	Example or Other NotesAttention to Detail: 
	HighCivic Participation: 
	MidCivic Participation: 
	LowCivic Participation: 
	Example or Other NotesCivic Participation: 
	HighCommunity Building: 
	MidCommunity Building: 
	LowCommunity Building: 
	Example or Other NotesCommunity Building: 
	HighCommunity Engagement: 
	MidCommunity Engagement: 
	LowCommunity Engagement: 
	Example or Other NotesCommunity Engagement: 
	HighCreative Expression: 
	MidCreative Expression: 
	LowCreative Expression: 
	Example or Other NotesCreative Expression: 
	HighCreativity: 
	MidCreativity: 
	LowCreativity: 
	Example or Other NotesCreativity: 
	HighCritical Thinking: 
	MidCritical Thinking: 
	LowCritical Thinking: 
	Example or Other NotesCritical Thinking: 
	HighCustomer Service: 
	MidCustomer Service: 
	LowCustomer Service: 
	Example or Other NotesCustomer Service: 
	HighEmpathy: 
	MidEmpathy: 
	LowEmpathy: 
	Example or Other NotesEmpathy: 
	HighEthics and Integrity: 
	MidEthics and Integrity: 
	LowEthics and Integrity: 
	Example or Other NotesEthics and Integrity: 
	HighFinancial Literacy: 
	MidFinancial Literacy: 
	LowFinancial Literacy: 
	Example or Other NotesFinancial Literacy: 
	HighFostering Inclusion: 
	MidFostering Inclusion: 
	LowFostering Inclusion: 
	Example or Other NotesFostering Inclusion: 
	HighGlobal Perspective: 
	MidGlobal Perspective: 
	LowGlobal Perspective: 
	Example or Other NotesGlobal Perspective: 
	HighIdentity Development: 
	MidIdentity Development: 
	LowIdentity Development: 
	Example or Other NotesIdentity Development: 
	HighIndigenous Cultural Awareness: 
	MidIndigenous Cultural Awareness: 
	LowIndigenous Cultural Awareness: 
	Example or Other NotesIndigenous Cultural Awareness: 
	Indigenous KnowledgeWays of Knowing: 
	Initiative: 
	Intercultural Skills: 
	Interpersonal Skills: 
	Maintaining Health and Wellness: 
	Marketing: 
	Mentoring Coaching and Advising: 
	Navigating Group Dynamics: 
	Networking: 
	Oral Communication: 
	Organization and Time Management: 
	Persuasion: 
	Problem Solving: 
	Project Management: 
	Research: 
	Resilience: 
	SelfImprovement: 
	SelfManagement: 
	Supervising and Leading Others: 
	Teaching and Facilitating: 
	Teamwork: 
	Understanding Leadership Styles: 
	Utilizing Technology: 
	Writing: 
	Other Skill: 
	Other Skill_2: 
	Other Skill_3: 
	Text1:  
	Text2:  
	Text3:  
	Text4:   
	Text5:   
	Text6:  
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 


